
 

 
 
 

Instructions for upload on the lending website link. 

 
• There is an initial screen that notifies you that a 3rd party site 

disclaimer. (click continue)  

 



 

 
 
 

• You will receive an email with a code the email address you 
supply on the initial screen. 

 
• Place the code into the verification page 
• Select Validate 
• The upload screen will appear 
• Select the check mark 

 
 



 

 
 
 

• Fill in your name 
• Select the upload box 

 
• Upload the file in the activity screen 

 
 

• Repeat as necessary 

 



 

 
 
 

 
• The action box will show completed 

 
 



 

 
 
 

• Select finish 

 
• Your upload will be completed 
• You will receive a notification in your email 

 
 

Tips: 
• Be sure to place your bank contact is different from the default.  
• Be sure to use an email you can verify 
• Check your spam for emails 


